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Please find information regarding 
operations for September 2020. 
 
Please visit our website 
www.pentrepoethprimary.co.uk  
 
Kind regards, 
Cofion cynnes, 
 
Dean Taylor 
Headteacher 

http://www.pentrepoethprimary.co.uk/


 

     
 

Cwm                                              
Cwm Cwddy Drive, Rhiwderin Heights, Bassaleg, Newport NP10 8JN 

 
Tel: 01633 896101     
Fax: 01633896367 

email: Pentrepoeth.primary@newport.gov.uk                                                                                                              
website: www.pentrepoethprimary.co.uk  

Headteacher: Dean Taylor B.A.(Hons), P.G.C.E., L.P.S.H. 
  Deputy Headteacher: Tina Jenkins B.Ed. (Hons) 

 

 
15th July 2020 

 
 
 
 
Dear Parent and Carer, 
Annwyl Rhieni,  
 

I hope this information booklet finds you well. 
As per the Education Minister’s announcement last week, please find attached plans 
for what this will mean for us at Pentrepoeth. This has been discussed with staff 
and approved by governors. There will be an increase in the number of pupils to full 
operation in September. 
 
Whilst all pupils will return please note the following: 

 School will start for Years 1 – 6 on Thursday September 3rd. 
 Induction for NEW Reception children will take place during the week 

starting 7th September. Reception will start full time from Monday 14th September. 

 Induction for NEW Nursery will take place week starting 7th September. Nursery will start ( morning 
and afternoon) from Monday 14th September. 

 Pupils will remain in their class and will not mix with other classes during the day. This is their 
contact group. 

 Year groups will have staggered starts, lessons, breaks, lunch and home times. See table below. 
 The one way system will remain in place at the start and the end of the day with separate collection 

points. 
 There will be no parking for parents available on site. 

 All children will be required to be in school unless they are unwell or if they or a member of the family 
has symptoms of coronavirus. 

 The school has three other plans – reduced operation, significantly reduced operations and local or 
national lockdown. These will be put in place if we need to reduce operations on advice from WG, LA 
or Public Health Wales. These other plans, if needed would operate on a mix of face to face teaching 
and home/ distant learning. I will write to you with details of these if they are needed. 

 There will be no whole school assemblies until further notice. 
 There will be no breakfast club or after school clubs until further notice. 

 
 

 

 



 

Start and End Times ,Groupings of Children, Weekly 

Timetables 
 

 Staggered start and finish times by year groups– Table 1 

 From Thursday September 3rd school will be at FULL OPERATION  

 

 

 

 

 

 

 

 

 

Key points: 

 Siblings to start together at the time of the older sibling and finish at the time of the younger sibling 

 

NEW Reception children will have been allocated a Group A, B, C or D which we will use in their 

induction week in September. These are allocated in alphabetical order for week 2. 

NEW Nursery children have been allocated a morning Group A, B or C. Afternoon children Group D 

or E. 

 Please note – Children will not be able to swap groups allocated 

 

 

NEW RECEPTION CHILDREN- SEPTEMBER 2020 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Table 1 – Start and Finish Times by Year Group 

  Start  Finish 

Years 6 and 5 8.30am  3.00pm 

Years 4 ,3 and 2 8.45am 3.15pm 

Year 1 and Reception 9.00am 3.30pm 

Morning Nursery 9.15am 11.45am 

Afternoon Nursery 1.00pm 3.30pm 

Start and Finish Times – NEW RECEPTION 

Week 1 – beginning Tuesday 1st September- NO ATTENDANCE 

Week 2 – beginning Monday 7th September – INDUCTION WEEK (1 day) 

Week 3 – beginning Monday 14th September- FULL TIME 

  Start  Finish 

Week 1 NO ATTENDANCE 

Week 2  

Monday        GROUP A 

Tuesday        GROUP B 

Wednesday  GROUP C 

Thursday      GROUP D 

9.00am 

9.00am 

9.00am 

9.00am 

9.00am 

3.30pm 

3.30pm 

3.30pm 

3.30pm 

3.30pm 

Week 3 – Whole Class  9.00am 3.30pm 



 

NEW NURSERY CHILDREN – SEPTEMBER 2020 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

We will e mail all new families this information by Friday 17th July. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Start and Finish Times – NEW NURSERY 
Week 1 – beginning Tuesday 1st September- NO ATTENDANCE 

Week 2 – beginning Monday 7th September- INDUCTION WEEK (1 session am or pm) 

Week 3 – beginning Monday 14th September- WHOLE WEEK – am or pm 

  Start  Finish 

Week 1 – Morning Nursery 

Week 1 – Afternoon Nursery 

NO ATTENDANCE 

Week 2 – Monday   Morning Nursery GROUP A 

                 Tuesday   Morning Nursery GROUP B 

                 Wednesday Morning Nursery GROUP C 

                 Thursday Afternoon Nursery GROUP D 

                 Friday Afternoon Nursery GROUP E 

9.15am 

9.15am 

9.15am 

1.00pm 

1.00pm  

11.45am 

11.45am 

11.45am 

3.30pm 

3.30pm 

Week 3 – Morning Nursery  

Week 3 – Afternoon Nursery 

9.15am 

1.00pm 

11.45am 

3.30pm 



 

Dropping Off, Picking Up and Site Management 
Parking 

There will continue to be no parent parking available on the school 

site. 

Children Arriving at School 

Pupils will arrive at school in the morning with staggered times.   

Year 5 and Year 6 -   8.30am 

Years 2, 3 and 4 -   8.45am 

Reception and Year 1-   9.00am 

Morning Nursery -   9.15am 

The drop off area ( the turning circle) will be open in the MORNING for drop off only for children in 

years 2,3,4.5 and 6 groups who will be able to walk in to classrooms supervised by school staff. 

Parents and Pupils of children in Years 1, Reception and Nursery must: 

Walk children to school, drop off at the Nursery entrance and follow the one way system out of school. 

Pupils in different classes will have different entry points to their classrooms. 

6GS -   External classroom door 

6RC -   External classroom door 

5JW -   External classroom door 

5TM -   External classroom door 

4TG -   External classroom door 

4EJ -   External classroom door 

3RD  -   External classroom door 

3JB -   Main entrance next to the office 

2LN -   External classroom door 

2JB -   External classroom door 

Both Year 1 Classes -   Nursery Entrance 

Both Reception Classes -   Nursery Entrance 

Morning and Afternoon Nursery – Nursery  Entrance 

All pupils and parents will follow a strict one way system through the school grounds as they arrive at 

school and make their way to the correct entry point. The one way system will start at the front gate (at 

the top of Bryn Hedydd) and lead all of the way to the top of the drive by the turning circle. From there it 



 

will lead across the path at the front of the school and eventually exit through the side entrance (Exit Point 

1) or through the rear entrance onto Cwm Cwddy Drive (Exit Point 2).  

Plan of School Grounds for Children Arriving at School in the Morning 

 

*Please note - this system will only be in operation for children 

arriving at school in the morning. 

Parents/carers will not be permitted inside the school building and must 

maintain social distancing on the one way system and not linger. 

These new arrangements are for safety reasons and in line 

with Government guidance. Thank you for your patience and 

understanding. I know this may mean more walking for some. 

 

 

 

 

 

 

 



 

Children Leaving School 

Pupils will depart school in the afternoon with staggered times. 

Year 5 and Year 6 -   3.00pm 

Years 2,  3 and 4 -   3.15pm 

Reception and Year 1-   3.30pm 

Morning Nursery  -   11.45am 

Afternoon Nursery       – 3.30pm 

Pupils in different classes will have different collection points.  There will be three collection points in total. 

Collection Points 1, 2 and 3. 

Collection Point 1 – Junior yard 

Collection Point 2 – Rear Car Park 

Collection Point 3 – Infant yard   

6GS -   Junior Yard -Collection Point 1 

6RC -   Car park at the rear of the school -Collection Point 2 

5JW -   Junior Yard-Collection Point 1 

5TM -   Car park at the rear of the school-Collection Point 2 

4TG -   Junior Yard-Collection Point 1 

4EJ -   Car park at the rear of the school-Collection Point 2 

3RD  -   Junior Yard-Collection Point 1 

3JB -  Car park at the rear of the school-Collection Point 2 

2LN -   Junior Yard-Collection Point 1 

2JB -   Junior Yard-Collection Point 1 

Both Year 1 Classes -   Infant Yard-Collection Point 3 

Both Reception Classes -   Infant Yard--Collection Point 3 

Nursery – Nursery Entrance ( Please wait at a 2 metre distance outside the turning circle gate) 

Parents with pupils in year 6, year 5 and year 4 will have the option to allow their children to exit the 

school at staggered times (stated above) without being collected by a parent/carer.  

 

A separate letter of consent has already been sent to parents of all children in current years 4 and 5 that 

allows them to walk home on their own or meet you at an agreed point away from the school. A letter will 



 

be sent by the end of the week to our current year 3 parents that must be completed if you want your 

children to walk home at the end of the day. 

Collection Point 1 – Junior Yard 

 

Parents/carers collecting children from the Junior Yard (Collection Point 1) will access school through the 

side gate, as shown above. They will then follow a one-way system that leads onto the Junior Yard, collect 

their child or their children and exit through the gate, as shown above. 

 

 

 

 

 

 

 

 

 

 



 

Collection Point 2 – Car Park (at the rear of the school) 

 

Parents/carers collecting children from the Car Park (Collection Point 2) at the rear of the school will access 

school through the car park gate, as shown above. They will then follow a one-way system that leads into 

the car park area, collect their child or their children and exit through the car park gate, as shown above. 

Please note that there will be no cars allowed in this car park during the school day. 

 

 

 

 

 

 

 

 

 

 

 



 

Collection Point 3 – Infant Yard 

 

Parents/carers collecting children from the Infant Yard (Collection Point 3) at the rear of the school will 

access school through the gate leading onto the infant yard, as shown above. They will then follow a one-

way system that leads onto the infant yard, collect their child or their children and exit through the car park 

gate, as shown above. Please note that there will be no cars allowed in this car park during the school day. 

Children with siblings in other classes will collect from the classroom of the youngest 

child at the latest staggered time. 

 

 

 

 

 
 

 

 

 

 

 

 



 

 

 
*Please Note* 
If a pupil has siblings then they can all arrive at the time of the eldest sibling and finish at the time of 

the youngest (For example siblings in Year 6 and reception can both arrive at school at 8:30am and 

finish at 3.30pm 

All pupils (regardless of driving into drop off or walking to school) must enter via main school gates and 

the top of the turning circle. 

Pupils with siblings will be collected from the collection point of the youngest sibling (For example a 

pupil in 6RC with a sibling in Reception will be collected from collection point 3 - infant yard) 

 

 

 

 

No on-site  parking is available for parents or visitors at the beginning and end of the school 

day. Drop off only in the mornings for children in years 3,4,5 and 6 or with siblings in those 

year groups. Children only to be dropped off and no parking in the drop off bays allowed. 

 What 

time do 

pupils 

start? 

What 

time do 

pupils 

finish? 

Are you 

allowed to 

drive on site 

at the start of 

the day? 

Drop off Entry point to 

classroom 

Collection 

Point 

Reception 9:00am 3.30pm No Nursery 

Entrance 

Nursery Entrance Collection point 

3 

Year 1 9:00am 3.30pm No Nursery 

Entrance 

Nursery Entrance Collection point 

3 

Year 2 8.45am 3.15pm Yes – Drop off 

only  

Turning Circle/ 

Nursery 

Entrance 

External Classroom 

doors 

Collection point 

1 

Year 3RD 8.45am 3.15pm Yes - Drop off 

only 

Turning Circle 

Gate 

External Classroom 

door 

Collection point 

1 

Year 3JB 8.45am 3.15pm Yes - Drop off 

only 

Turning Circle 

Gate 

Main entrance next 

to office  

Collection point 

2 

Year 4TG 8.45am 3.15pm Yes - Drop off 

only 

Turning Circle 

Gate 

External Classroom 

door 

Collection point 

1 

Year 4EJ 8.45am 3.15pm Yes - Drop off 

only 

Turning Circle 

Gate 

External Classroom 

door 

Collection point 

2 

Year 5JW 8.30am 3.00pm Yes - Drop off 

only  

Turning Circle 

Gate 

External Classroom 

door 

Collection point 

1 

Year 5TM 8:30am 3.00pm Yes - Drop off 

only  

Turning Circle 

Gate 

External Classroom 

door 

Collection point 

2 

Year 6GS 8:30am 3.00pm Yes - Drop off 

only  

Turning Circle 

Gate 

External Classroom 

door 

Collection point 

1 

Year 6RC 8:30am 3.00pm Yes - Drop off 

only  

Turning Circle 

Gate 

External Classroom 

door 

Collection point 

2 

Morning 

Nursery 

9.15am 11.45am No Nursery 

Entrance 

Nursery Entrance Nursery 

Entrance 

Afternoon 

Nursery 

1.00pm 3.30pm No Nursery 

Entrance 

Nursery Entrance Nursery 

Entrance 



 

 

Changes to the Environment and Social Distancing 
 
As you may already be aware we have made changes to different parts of the 
school to put social distancing in place. We will aim to keep to 2m distancing whilst 
acknowledging WG guidance recognises how difficult this is for younger children. 
From September children will be able to sit by each other within their ‘contact’ 
group. 
 
Signage: You will see when you come to school that we have put more signage, 2m distancing markers, 
tape, hand-washing posters etc. to support adults in social distancing. Please do not gather in groups and 
as numbers of pupils have increased there may be some queues outside gates for a short period. 
 
Outside: There is a one-way system that will operate around the school. Increased school  resources will 
be used per contact group and these will be cleaned and stored for that groups use only. There will also be 
limited access to parts of the outside environment. Playground use will be zoned and timetabled to avoid 
mixing contact groups. 
 
School Office:  There will continue to be no access for parents or visitors to the school office. Please 
telephone the school or e mail office staff who will be able to help with enquiries. In the case of an 
emergency during the day parents should ring the buzzer at the top of the drop off area and speak to the 
office staff. Visitors can only attend site or come in to the school by appointment with the headteacher. 
 
Indoors: There will be clear routines and one way systems for different purposes, like the toilets, hand-

washing or queuing to go out at breaktime. Children will only be moving around the environment  within 

their class ‘contact’ group and not with other classes of children.  

 

 Each child will have their own seat. Classrooms will be set up safely in line with WG guidelines. 

 Each group will have a teacher and possibly a teaching assistant in the classroom 

 The children will stay with the same class, the same adult (apart from specialist teaching or where a 

job share occurs) and the same classroom each time they come to school. 

 The children will continue to be given their own pen, pencil, colours, white board and resources that 

will be kept in their own wallet and not shared with others 

 Where IT equipment is used during the day this will be 

cleaned thoroughly between use. 

 The children will need to bring in their own water bottles 

FOR WATER ONLY (which they can refill in school) and a 

healthy snack for the morning and a packed lunch 

which will be eaten in their classroom. Please ensure 

that younger children have food items that are easy for 

them to open themselves. Children will stay within their 

contact group for snack and lunch. 

 

 

 

 

 

 

 

 



 

Transport – I will provide an update as soon as this becomes available 

 Newport City Council have confirmed that: ‘The local authority is working with passenger transport 

providers to develop safe transport for a prioritised group of pupils with complex needs and 

disabilities who cannot find alternative methods of transport. Due to unprecedented Covid related 

issues mainstream pupil transport will not be available when schools partially re-open on June 29th’. 

The local authority is working to secure safe pupil transport for September and will notify schools 

and parents when there is more information’. 

 

School Uniform 
 Normal school uniform should be worn 

 As we will be using the outdoor environment please ensure children wear trainers and a sun hat or 

cap. Please  apply sun cream before coming to school. 

 

Hygiene , Handwashing and Infection Control 
 All children will wash their hands with soap and water when they arrive 

on site, when they change activity and before and after eating. This will 

be done in line with health and NHS guidance.  
 We will be displaying ‘Catch-it, bin-it, kill-it’ posters around school and in 

classrooms  

 We will encourage effective respiratory hygiene (e.g. cough into elbow) 

 Classroom bins will be emptied more frequently 

 Where appropriate, we will prop doors open to limit touch-points where 

possible  

 School staff will be provided with anti-bacterial wipes and cleaning 

materials for classrooms to clean surfaces routinely throughout the day  

 No visitors will be allowed into school where they may come into contact 

with children  

 The school will be cleaned in line with WG guidance and surfaces wiped regularly during the day. 

 Toilet routines and timetables will be planned 

 Hand sanitiser will be available around school but regular hand washing with soap and water will be 

a priority 

 The school is operating increased levels of cleaning before, during and after 

the school day. 

PPE 
• There is currently no requirement from the Government for staff or 

pupils to wear any PPE in schools ( including face masks), unless a 

member of staff is dealing with a pupil who is ill or presenting with 

symptoms.  

 

• As you can appreciate, this is also a difficult time for staff and concerns 

about the safety measures that are put in place to support them. To this end, the staff have been 

provided with visors and/or face masks to use when in close contact with the children during first 

aid. This is purely precautionary and not all staff will choose to wear it.  

 

 

 

 

 



 

Free School Meals 
 If your child is entitled to Free School Meals then we will be in touch to explain how this will operate 

in September. 

 

Absence 
• School registers will be taken and children will be expected to attend unless there is a 

medical/health reason not to. 

• Please ring the school before 9.30am at the latest if your child will not be attending 

 

Falling ill 
 Under no circumstances should learners or staff attend schools/setting if they; 

· feel unwell, have any of the three identified COVID-19 symptoms (a new continuous cough, a high 

temperature or loss of taste or smell) or they have tested positive to COVID-19 in the past 7 days; 

· live in a household with someone who has symptoms of COVID-19 or has tested positive to 

COVID-19 in the past 14 days. It is very important that if your child is showing any symptoms  or is 

generally unwell then they must stay at home and you follow WG  NHS Wales guidance 

 

 If children fall ill in school we will have a designated area for isolation and will ring you immediately 

to collect. School will follow all recommended guidelines. 

 Normal First Aid procedures apply in school for other illness 

 

If your child, or someone in your household, becomes symptomatic, you must follow self-

isolation protocols.  

 

Medical 
 If your child took home medicines that had been agreed as part of a plan please contact Mrs Davies 

via school e mail prior to school return. 

 Also, if there has been any change in medical details please contact Mrs Davies via the school e mail 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 



 

 

 
 
Home/ Distant Learning 
Home Learning will no longer be set (in the format that we have operated since March) at the end of the 
summer term 2020. I have instructed staff not to log on to Google Classroom or See Saw during the 
summer holidays and I would ask parents and children not to use the platforms during the summer break. 
 
I have made plans for how home learning will operate should a reduced operation, local or national 
lockdown happen in the Autumn term. We would continue to utilise both Google Classroom and See Saw 
platforms but would introduce a mix of pre-recorded video teaching sessions into the weekly activity plan. I 
will send more details of how this would operate should it be required. 
 

Engage with the Test Trace Protect (TTP) Strategy 
 
Please see guidance regarding this.. 
Schools and settings must ensure they understand the Test Trace Protect process Test, Trace, Protect 
strategy . 
 
Schools and settings must ensure that staff members and parents/carers understand that they will need to 
be prepared to:  
 
· book a test if they are displaying symptoms. Staff and learners must not come into the school if they have 
symptoms, and must be sent home to self-isolate if they develop them in school. All children can be tested, 
including children under 5, but children aged 11 and under will need to be helped by their parents/carers if 
using a home testing kit 
 
· provide details of anyone they have been in close contact with if they were to test positive for coronavirus 
(COVID-19) or if asked by Test Trace Protect 
 
 · self-isolate if they have been in close contact with someone who develops coronavirus (COVID-19) 
symptoms or someone who tests positive for coronavirus (COVID-19).  
 
The latest information can be found at the attached link: 
https://gov.wales/guidance-testing-and-contact-tracing-education-settings 
 
If there are any further changes I will be in touch over the summer.  
Have a great break – stay safe and well. 
 
Yours sincerely, 
Cofion cynnes, 

 
 
 
 

Dean Taylor 
Headteacher 

https://gov.wales/test-trace-protect-html
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://gov.wales/guidance-testing-and-contact-tracing-education-settings

