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Click on the Log in
tab in the top right
corner of the screen
~ as shown in the
picture.

Use your Hwb
account details to log
in. These should have
been provided for
you.

@hwbcymru.net
account
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You can then click
either - Get the
Windows app (which
will download the
teams app onto your
computer
permanently (This

e t— takes a little while)

Or Use the Web app
instead. This doesn't
download the Teams
software and will
have to be done each
time.

Microsoft Teams

Download the Teams desktop app
and stay better connected.




Click on the Teams button
on the left hand side and
it should show your child's
class team as shown in the
picture.

This should automatically
open the posts tab of the
team.

You should then see
Meeting now and a join
button. Click the join
button

Make sure the camera and
“General” microphone are furned on.

~Then Click the join now
button.




Microsoft Teams

R Cleaves (Pentrepoeth Primary School)

fou’re an attendee You won't be able to share content or facilitate. Learn more

-

You should then be in
the meeting

To mute
yourself please
press the
microphone

To put your
hand up
because you
want to say
something -
Press the hand

To end the
meeting please
press the red
phone




