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Please find information that will help you 
make a decision regarding your child 
returning to school after 29th June 2020. 
 
Please visit our website 
www.pentrepoethprimary.co.uk  
 
Kind regards, 
Cofion cynnes, 
 
Dean Taylor 
Headteacher 

http://www.pentrepoethprimary.co.uk/
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Dear Parent and Carer, 

Annwyl Rhieni,  

 

You will already have received a cluster letter and as discussed in it 

please find more detailed information in this booklet regarding the 

planned phased return to school at Pentrepoeth. This has been 

discussed with governors and staff. 

 

You will have a challenging decision to make. Although we would love 

to have all the children back in school, you must be sure that you are comfortable with the measures that 

we will put in place to support the safety of your children, you and our staff. 

 

Education Minister’s Announcement – Wednesday 3rd June 

 

A reminder of what the minister announced: 

 

• Schools will re-open to pupils from Monday June 29th. 

• The time will be used to ‘ Check in, Catch up and Prepare’ pupils for the summer and September. 

• The term will be extended to Friday 24th July with an extra week’s break in the Autumn 

• There will be a phased return approach, built over time. 

• Year groups will be split into cohorts with staggered starts, lessons and breaks, meaning at most a 

third of pupils will be present at any one time. 

• Groups will be smaller, providing secure time with teachers and classmates 

• This time will include a blend of personalised classroom experience and online home learning 



 

 

Changes to the Environment and Social Distancing 
 

We will be making changes to different parts of the school to put social distancing 

in place. We will aim to keep to 2m distancing whilst acknowledging WG guidance 

recognises how difficult this is for younger children. 

 

Signage: You will see when you come to school that we have put more signage, 

2m distancing markers, tape, hand-washing posters etc. to support you and the children to limit the 

chance of cross-infection. 

 

Outside: The playground will have queuing lines with clear 2m distancing markers and a one-way 

system will operate around the school. These will also support children in keeping distance when 

outside. Limited resources will be used per group and these will be cleaned and stored for that groups 

use only. There will also be limited access to parts of the outside environment. Playground use will be 

zoned and timetabled. 

 

School Office: During the summer term there will be no access for parents or visitors to the school 

office. Please telephone the school or e mail office staff who will be able to help with enquiries. In the 

case of an emergency during the day parents should ring the buzzer at the top of the drop off area 

and speak to the office staff. 

 

Indoors: There will be spots on the floor to encourage social distancing and when queuing for 

different purposes, like the toilets, hand-washing or queuing to go out at breaktime. Children will only 

be moving around the environment in small groups within their group and not with other groups of 

children.  

 

• Each child will have a table and chair of their own 

• Each group will have a teacher in the classroom 

• The children will stay with the same group, the same adult and the same classroom each time 

they come to school unless they are in the key worker group 

• The children will be given their own pen, pencil, colours, white board and resources that will be 

kept in their own wallet and not shared with others 

• We will limit the use of IT equipment during the summer term. If it is used it will be cleaned 

thoroughly between groups. 

• The children will need to bring in their own water bottles FOR WATER ONLY (which they can 

refill in school) and two healthy snacks for the morning in a sealed lunch box, one smaller and 

one could include a small sandwich. Please ensure that younger children have food items that 

are easy for them to open themselves. 

 

Transport  
• Newport City Council have confirmed that: ‘The local authority is working with passenger transport 

providers to develop safe transport for a prioritised group of pupils with complex needs and 

disabilities who cannot find alternative methods of transport. Due to unprecedented Covid related 

issues mainstream pupil transport will not be available when schools partially re-open on June 29th’. 

The local authority is working to secure safe pupil transport for September and will notify schools 

and parents when there is more information’. 

 



 

Learning and Wellbeing Provision 
• There will be a focus on wellbeing activities – please complete 

the questions with your child at the end of this leaflet. You can upload to See Saw or Google 

classroom if you want to share this with your teacher before you return! 

• There will be a focus on team work skills 

• There will be a focus on how home learning has gone and a focus on key skills 

• The summer term will be a blend of home learning and face to face contact. The volume of 

home learning will be reduced during this time. 

• There will be regular timetabled breaks and activities undertaken outside 

 

School Uniform 
• Normal school uniform should be worn 

• As we will be using the outdoor environment please ensure children wear trainers and a sun 

hat or cap. Please  apply sun cream before coming to school. 

 

Hygiene , Handwashing and Infection Control 
• All children will wash their hands with soap and water when they 

arrive on site, when they change activity and before and after eating. 

This will be done in line with health and NHS guidance.  

• We will be displaying ‘Catch-it, bin-it, kill-it’ posters around school and 

in classrooms  

• We will encourage effective respiratory hygiene (e.g. cough into elbow) 

• Classroom bins will be emptied more frequently 

• Where appropriate, we will prop doors open to limit touch-points 

where possible  

• School staff will be provided with anti-bacterial wipes and cleaning 

materials for classrooms to clean surfaces routinely throughout the day  

• No visitors will be allowed into school where they may come into contact 

with children  

• The school will be cleaned in line with WG guidance and surfaces wiped 

regularly during the day. 

• Toilet routines and timetables will be planned that adhere to social 

distancing 

• Hand sanitiser will be available around school but regular hand washing 

with soap and water will be a priority 

PPE 
• There is currently no requirement from the Government for staff or pupils to wear any 

PPE in schools ( including face masks), unless a member of staff is dealing with a pupil who is 

ill or presenting with symptoms.  

• As you can appreciate, this is also a difficult time for staff and concerns about the safety 

measures that are put in place to support them. To this end, the staff have been provided with 

visors and/or face masks to use when in close contact with the children during first aid. This is 

purely precautionary and not all staff will choose to wear it.  



 

Free School Meals 
• If your child is entitled to Free School Meals the current voucher system will continue 

 

 

Absence 
• School registers will be taken 

• The normal day-to-day absence procedures will be changing. There will be no fines for non-

attendance or action taken for children who are not attending.  

• Currently, for Key Worker children, we send a daily 

return back to Newport City Council. This will 

continue.  

• If you decide that your child is returning to school we 

expect them continue to attend on their allocated day 

unless they are unwell 

  

 

If your child, or someone in your household, becomes 

symptomatic, you must follow self-isolation protocols.  

 

Falling ill 
• It is very important that if your child is showing any symptoms  or is generally unwell then they 

must stay at home and you follow WG  NHS Wales guidance 

• If children fall ill in school we will have a designated area for isolation and will ring you 

immediately to collect 

• Normal First Aid procedures apply in school for other illness 

 

Medical 
• If your child took home medicines that had been agreed as part of a plan please contact Mrs 

Davies via school 

• Also, if there has been any change in medical details please contact Mrs Davies via the school e 

mail 



  



 

 

Start and End Times ,Groupings of Children, Weekly Timetables 
 

• Staggered start and finish times by year groups– Table 1 

• Weekly  Group timetables – Table 2 

• Teachers will be available after 1.30pm  (via Google classroom or on See Saw) to answer any 

pupil questions and respond to learning 

• Key worker child provision catered for daily (8.30am-3.30pm) – application via NCC website if 

provision has not previously been used. Strict criteria will apply in approving a new key worker 

place. It remains the case that where children can be looked after safely at home, they should. 

• We are awaiting guidance from WG on whether Key Worker children can be in 2 separate 

groups –(in the childcare setting and attend their class weekly session). I will contact these 

families when this becomes clear. 

 

 

 

 

 

 

 

 

 

 

Key points: 

• Siblings to start together at the time of the older sibling and finish at the time of the younger 

sibling 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Key points: 

• Children allocated to a classroom in groups of max 10 (Rec-Y6) 

• Children grouped alphabetically (to allow for siblings to attend the same day) – text being 

sent by 17th June with individual group allocation. This will also be available via Google 

Table 1 – Start and Finish Times by Year Group 

3 weeks commencing June 29th 

  Start  Finish 

Years 6 and 5 8.45am  12.15pm 

Years 4 and 3 9.00am 12.30pm 

Years 2 and 1 9.15am 12.45pm 

Reception 9.30am 1.00pm 

Key Worker Children 8.30am 3.30pm 

Table 2 – Weekly Group Timetables 

3 weeks commencing June 29th 

Monday  

(29.6, 6.7, 13.7) 

Pupil Group A Keyworker children 

Tuesday 

(30.6, 7.7, 14.7) 

Pupil Group B Keyworker children 

Wednesday 

(1.7, 8.7, 15.7) 

Cleaning day 

Teacher preparation day 

Keyworker children 

Thursday 

(2.7, 9.7, 16.7) 

Pupil Group C Keyworker children 

Friday 

(3.7, 10.7, 17.7) 

Pupil Group D Keyworker children 



 

Classroom and See Saw after that . 

• Please note – Children will not be able to swap groups allocated 

 

1 week commencing July 20th 

Monday  

(20.7) 

Nursery Keyworker children 

Tuesday 

(21.7) 

Nursery Keyworker children 

Wednesday 

(22.7) 

Nursery Keyworker children 

Thursday 

(23.7) 

Nursery Keyworker children 

Friday 

(24.7) 

Nursery Keyworker children 

 

Key points: 

• Nursery split into groups of 4 and invited in for an hour – further details to follow 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Dropping Off, Picking Up and Site Management 
Parking 

There will be no parent parking available on the school site. 

Children Arriving at School 

Pupils will arrive at school in the morning with staggered times.   

Year 5 and Year 6 -   8.45am 

Year 3 and Year 4 -   9.00am 

Year 1 and Year 2 -   9.15am 

Reception  -   9.30am 

The drop off area ( the turning circle) will be open in the MORNING for drop off only for children in 

years 3,4.5 and 6 and family sibling groups who will be able to walk in to classrooms supervised by 

school staff. 

Parents and Pupils of children in Years 2,1 and Reception must: 

Walk children to school, drop off at the Nursery entrance and follow the one way system out of school. 

Pupils in different classes will have different entry points to their classrooms. 

6GS -   External classroom door 

6RC -   External classroom door 

5JW -   External classroom door 

5TM -   External classroom door 

4TG -   External classroom door 

4EJ -   External classroom door 

3RD  -   External classroom door 

3JB -   Main entrance next to the office 

2LN -   External classroom door 

2JB -   External classroom door 

Both Year 1 Classes -   Nursery Entrance 

Both Reception Classes -   Nursery Entrance 

All pupils and parents will follow a strict one way system through the school grounds as they arrive at 



 

school and make their way to the correct entry point. The one way system will start at the front gate 

(at the top of Bryn Hedydd) and lead all of the way to the top of the drive by the turning circle. From 

there it will lead across the path at the front of the school and eventually exit through the side 

entrance (Exit Point 1) or through the rear entrance onto Cwm Cwddy Drive (Exit Point 2).  

Plan of School Grounds for Children Arriving at School in the Morning 

 

*Please note - this system will only be in operation for children 

arriving at school in the morning. 

Parents/carers will not be permitted inside the school building and 

must maintain social distancing on the one way system and not 

linger. 

These new arrangements are for safety reasons and in line 

with Government guidance. Thank you for your patience and 

understanding. I know this may mean more walking for some. 

 

 

 

 



 

Children Leaving School 

Pupils will depart school in the afternoon with staggered times. 

Year 5 and Year 6 -   12.15pm 

Year 3 and Year 4 -   12.30pm 

Year 1 and Year 2 -   12.45pm 

Reception  -   1.00pm 

Pupils in different classes will have different collection points.  There will be three collection points in 

total. Collection Points 1, 2 and 3. 

Collection Point 1 – Junior yard 

Collection Point 2 – Rear Car Park 

Collection Point 3 – Infant yard   

6GS -   Junior Yard -Collection Point 1 

6RC -   Car park at the rear of the school -Collection Point 2 

5JW -   Junior Yard-Collection Point 1 

5TM -   Car park at the rear of the school-Collection Point 2 

4TG -   Junior Yard-Collection Point 1 

4EJ -   Car park at the rear of the school-Collection Point 2 

3RD  -   Junior Yard-Collection Point 1 

3JB -  Car park at the rear of the school-Collection Point 2 

2LN -   Junior Yard-Collection Point 1 

2JB -   Junior Yard-Collection Point 1 

Both Year 1 Classes -   Infant Yard-Collection Point 3 

Both Reception Classes -   Infant Yard--Collection Point 3 

Parents with pupils in year 6, year 5 and year 4 will have the option to allow their children to exit the 

school at staggered times (stated above) without being collected by a parent/carer.  

A separate letter of consent has been sent to parents of all children in years 4, 5 and 6 that must be 

completed if children are allowed to walk home on their own or will meet you at an agreed point away 

from the school. 



 

Collection Point 1 – Junior Yard 

 

Parents/carers collecting children from the Junior Yard (Collection Point 1) will access school through 

the side gate, as shown above. They will then follow a one-way system that leads onto the Junior Yard, 

collect their child or their children and exit through the gate, as shown above. 

 

 

 

 

 

 

 

 

 

 



 

Collection Point 2 – Car Park (at the rear of the school) 

 

Parents/carers collecting children from the Car Park (Collection Point 2) at the rear of the school will 

access school through the car park gate, as shown above. They will then follow a one-way system that 

leads into the car park area, collect their child or their children and exit through the car park gate, as 

shown above. Please note that there will be no cars allowed in this car park during the school day. 

 

 

 

 

 

 

 

 

 

 



 

Collection Point 3 – Infant Yard 

 

Parents/carers collecting children from the Infant Yard (Collection Point 3) at the rear of the school will 

access school through the gate leading onto the infant yard, as shown above. They will then follow a 

one-way system that leads onto the infant yard, collect their child or their children and exit through 

the car park gate, as shown above. Please note that there will be no cars allowed in this car park 

during the school day. 

Children with siblings in other classes will collect from the classroom of the youngest 

child at the latest staggered time. 

 

 

 

 

 
 

 

 

 

 

 



 

 

 
 

*Please Note* 
If a pupil has siblings then they can all arrive at the time of the eldest sibling and finish at the time of the 

youngest (For example siblings in Year 6 and reception can both arrive at school at 8:45am and finish at 

1:00pm 

All pupils (regardless of driving into drop off or walking to school) must enter via main school gates and 

the top of the turning circle. 

Pupils with siblings will be collected from the collection point of the youngest sibling (For example a 

pupil in 6RC with a sibling in Reception will be collected from collection point 3 - infant yard) 

 

No on-site  parking is available for parents or visitors at the beginning and end of the school 

day. Drop off only in the mornings for children in years 3,4,5 and 6 or with siblings in those 

year groups. Children only to be dropped off and no parking in the drop off bays allowed. 

 What 

time do 

pupils 

start? 

What 

time do 

pupils 

finish? 

Are you 

allowed to 

drive on site 

at the start of 

the day? 

Drop off Entry point to 

classroom 

Collection 

Point 

Reception 9:30am 1:00pm No Nursery 

Entrance 

Nursery Entrance Collection 

point 3 

Year 1 9:15am 12:45pm No Nursery 

Entrance 

Nursery Entrance Collection 

point 3 

Year 2 9:15am 12:45pm No  Nursery 

Entrance 

External 

Classroom doors 

Collection 

point 1 

Year 3RD 9:00am 12:30pm Yes - Drop off 

only 

Turning 

Circle Gate 

External 

Classroom door 

Collection 

point 1 

Year 3JB 9:00am 12:30pm Yes - Drop off 

only 

Turning 

Circle Gate 

Main entrance 

next to office  

Collection 

point 2 

Year 4TG 9:00am 12:30pm Yes - Drop off 

only 

Turning 

Circle Gate 

External 

Classroom door 

Collection 

point 1 

Year 4EJ 9:00am 12:30pm Yes - Drop off 

only 

Turning 

Circle Gate 

External 

Classroom door 

Collection 

point 2 

Year 5JW 8:45am 12:15pm Yes - Drop off 

only  

Turning 

Circle Gate 

External 

Classroom door 

Collection 

point 1 

Year 5TM 8:45am 12:15pm Yes - Drop off 

only  

Turning 

Circle Gate 

External 

Classroom door 

Collection 

point 2 

Year 6GS 8:45am 12:15pm Yes - Drop off 

only  

Turning 

Circle Gate 

External 

Classroom door 

Collection 

point 1 

Year 6RC 8:45am 12:15pm Yes - Drop off 

only  

Turning 

Circle Gate 

External 

Classroom door 

Collection 

point 2 

Key Worker 

Children 

8:30am 3:30pm Yes – Drop off 

only 

School Office 

Main Doors 

Hall Collection 

point 2 



 

 

I hope that this information booklet has been helpful and you have been able to make an informed 

decision about your child returning to school week beginning June 29th.  

 

I sent out a scoping questionnaire last week that gave me some indication for planning purposes. 

Thank you for filling this in. 

 

Mrs Harman will be in contact with parents of key worker children who have had their application 

approved and currently attend and those who indicated they would apply to check criteria to help plan 

the provision for the next few weeks. 

 

I will send out another short questionnaire at the end of the week that I will kindly ask that you 

complete when you have made a definite decision. 

 

For now I have planned until the end of the summer term. We will await further guidance for how 

schools will operate from September and I will be in touch again before the end of the summer term. 

 

I know that you will appreciate that this has been a complex and difficult task that 

has been driven by WG guidance and restrictions in numbers etc. I understand 

that this will not please all. However, I have been so grateful for your continued 

support. I must also thank the wonderful Pentrepoeth team for their ‘can do’ 

attitude and tremendous hard work since March. 

 

We are all in this together. I look forward to seeing some more of you from June 

29th. If you have any questions, then please email me via the school e mail. 

 

 

School Reports – these will be issued by class teachers at the beginning of July. 

 

Year 6 transition – information and materials is available via Bassaleg School website. 

 

A letter will been sent to New Nursery and Reception parents this week allocating classes and 

arrangements for drop in sessions etc. We await further WG guidance at the moment but I am 

planning that these will take place at the beginning of September if restrictions allow by then. 

 

New class arrangements for September will 

be sent in the weekly newsletter on Friday 19th 

as stated previously. 

 

Yours sincerely, 

Cofion cynnes, 

 

 

 
 

Dean Taylor 

Headteacher 

 

                   Pupil Versions 
I will be providing a Children’s version of the 

information in this newsletter early next week. 

This will contain some video clips showing 

procedures at the start and end of the day, one 

way systems, playground use and providing 

some reassuring messages about worries that 

children may have. 
 



  



  


